TOWN OF COEYMANS ACCEPTING APPLICATIONS
The Town of Coeymans is seeking applications for the full-time position of Court Clerk in the office of the Town Justices for 35 hours a week, Monday through Friday 8:30am to 4:30pm. Position is currently classified as competitive and may be subject to Civil Service review in the future.

Duties include, but are not limited to, handling of confidential information for the court system, preparation of documents based on information from law enforcement personnel, and handling of financial records.  Applicants may be subject to a background investigation.  

Interested applicants must have graduated from high school, have three (3) years of clerical and/or secretarial work in a legal, public safety, or governmental setting.  Questions should be directed to Supervisors Office at (518) 756-6006.  Applications and job description are available from Supervisor’s Office, Town Hall, 18 Russell Avenue, Ravena.

